UY BAN BAU CU CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PONG THAP Poc 1ap - Tw do - Hanh phuc

sé: 62 /UBBC Dong Thdp, ngdy 17 thang 3 nim 2021

V/v trién khai cong tac 1ap danh
sach ctr tri va in danh sach cu tri

Kinh giri: Uy ban biu cit cac huyén, thanh phd

Can ct Luat Béu ctr dai biéu Quéc hdi va dai biéu Hoi déng nhan dan ngay
25/6/2015; Nghi quyet s6 41/NQ- -HPBCQG ngay 18/01/2021 cua Ho1 d6ng bau cir
quéc gia hudng dan méu hé so tmg cir, mau phleu bau ctr, ndi quy phong bo phiéu
va céc mau vin ban sir dung trong cong tac bau cir dai biéu Qudc hoi khoa XV va
dai biéu Hoi dong nhén dan cAc cap nhiém ky 2021 - 2026.

Uy ban bau ctr Tinh giri cac biéu mau phuc vu viéc 14p danh sach ctt tri va
in thé cu tri gdbm cac file:

1. File "Mau 33_HDBC - Danh sach cu tri. Xlsx": La file Excel phién ban
2016 - 2019, dung d& nhép dit liéu, in danh sach cir tri va tao dit liéu ngudn phuc
vu cho viéc in thé cir tri.

2. File "Mau 11_HDBC - The Cu tri-A4.Doc": Pugc thiét ké gom 04 thé ctr
tri d€ in trén 01 trang giay kho A4. Trén file nay da thyc hién thao tac tron thu (Mail
Merge) @€ in hang loat thé cir tri sau khi nhép xong file dir li¢u ve cr tri.

3. File "Huong dan Lap Danh sach va In The Cu tri.Pdf": Huéng dan cu
theé cac thao tac nhap dit li€u, in danh sach ctr tri va in thé cir tri.

4. Phan mém "UltraViewer Setup 6.2 vi.exe" (nam trong file .RAR: La
phin mém cho phép két nbi, truy cap va diéu khién tir xa. Khi gip kho khin hosc
¢6 131 trong quaé trinh str dung céc biéu mAu phyc vu cong tac bau cir néi chung,
cac dia phuong c6 thé cai dit vao may tinh dé cac chuyén vién Té gitip viéc Uy
ban bau cir Tinh hd tro tir xa (kém theo cdc file, phian mém va huedng dan cai dat).

Trong qué trinh sir dung néu c6 van dé chwa rd hoic c6 phat hién 151, d nghi
cac co quan, don vi, dia phuong lién hé ngay véi T Gitip viéc Uy ban bau cir Tinh
(6ng Lé Phong Vinh, s6 dién thogi: 0913967107 hodc 0939295455) & dugc hudng
dén hosic c6 diéu chinh kip thoi nhdm phuc vu t6t cho cong tic bau ctt./.

Noi'; nhin: TM. UY BAN BAU CU
- Nhu trén;

- Trudong ban BCD cudc bau ctt Tinh; ; UQ CHU TICH
- CT va cac PCT/UBBC Tinh;

- Thanh vién TGV/UBBC Tinh;
- Luu: VT, CCCQ.

“Phan Vin Hop



UY BAN BAU CU CONG HOA XA HQI CHU NGHIA VIET NAM

TINH DPONG THAP Poc 1ap - Tw do - Hanh phuc
TO GIUP VIEC Pong Thdp, ngay  thang 3 nam 2021
HUONG DAN

Lap Danh sach cir tri va In thé ci tri

I. HUONG DAN CHUNG: (theo Nghi quyét 41/NQ-HPBCQG)
1. Danh sach cw tri:

a) Mdu Danh sach Ci tri dwoc d@p theo Mdu 33/HPBC
Mé&u sé 33/HPBC

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA/PHUONG/THI TRAN (%)...... Pic lap - Tw do - Hanh phic

............. ngay ...... thang ..... nam 2021

DANH SACH CU' TRI
BAU CU PAI BIEU QUOC HQI KHOA XV
VA BAU CU DPAI BIEU HQI PONG NHAN DAN CAC CAP NHIEM KY 2021 - 2026

Khu vuc bo phiéu sé (*%) .............. thudc xa/phuong/thi tran .................. , huyén/quan/thi x&/thanh ph
.................................. tinh/thanh phd ...
. , x| Bau cir dai biéu
Ngay A P Noi cu tra Bau : .
STT| Hovatén | thang |Nam| Ni '?jg‘ ngg?éep cir HDND Cthl]I
nim sinh ' ' Tht‘:gng Tam traPBQH Tinh|Huyen X3
@ 2 @@ 6|6 Ty (7o) | (8 | (9) | (10) [ (11)| (12)
1
2
Tong s6
Tong s6 cu tri cua khu vuc bo phiéu la: .......... nguoi; trong d6 ¢o: .......... Nam; ......... Nir.
Ctr tri tham gia bau cr PBQH: ......ovoiiiiieiii e nguoi;
Ctr tri tham gia bau ctr dai biéu HDND cp tinh ...................... ngudi:
Ctr tri tham gia bau ctr dai biéu HDND cip huyén.................. ngudi:
Cu tri tham gia bau cir dai biéu HDND cap X3 ....................... ngudi;
Danh sach nay duoc laptai.................... ngay .....thang .....nam 2021.

TM. UY BAN NHAN DAN ("
CHU TICH
(Ky, ghi 13 ho va tén,
dong déu cta Uy ban nhan dén)



b) Huéng ddn cach ghi mau

(*) Pdi vai huyén khong c¢6 don vi hanh chinh x3, thi tran thi ghi Uy ban nhan
dan huyén va tén huyén.

(**) Ghi s6 tht ty cua khu vuc bo phiéu.

Uy ban nhan dan cap xa cé trach nhiém thdng béo cho cu tri ¢ dia phuong vé
viéc lap danh séch cir tri theo tirng kKhu vuc bé phiéu. Céc cir tri dang ding ky
thuong trd tai dia ban duoc ghi tén vao danh sach cur tri tai noi minh thuong trQ;
truong hop cu tri ¢d nguyén vong bo phiéu ¢ noi khac thi can thdng bao lai ¢é Uy ban
nhan dan cap xa khong ghi tén vao danh sach cir tri & dia phuong. Trong qua trinh 1ap
danh séach cir tri, Uy ban nhan dan cap xa chi ghi vao danh sach nhirng cir tri dang
diing ky tam tri ¢ dia phwong minh néu cir tri dé thé hién ré nquyén vong duoc
tham gia bo phiéu tai noi minh tam trd (c6 thé bang van ban hoac truc tiép bang loi noi
V61 ngudi ¢d trach nhiém, vi du nhu truong thon, to truong t6 dan phd hoic can bo phu
trach cong tac 1ap danh sach cir tri caa Uy ban nhan dan cép xa...).

Viéc dién thong tin ¢ cac noi dung trong bang danh sach duoc thuc hién nhu sau:

- Cot (1) ghi ho va tén cu tri xép theo ho gia dinh hoic theo t6 chirc, don vi noi
clr tri dang ky tham gia bo phiéu (vi du bénh vién, nha an dudng, co sé gido duc bat
budc, don vi vii trang nhan dan,...). Truong hop danh sach 1ap theo ho gia dinh thi tén
chu ho xép lén dau; cac ho xép theo thir tu tir ddu x6m dén cudi xém (¢ ndng thén), tir
dau phd dén cudi phé (6 thanh thi) hodc theo mét tha tu thich hop véi dic diém cua
dia phuong.

- Cot (2) can ghi day du ngay, thang, nam sinh. D4i vai cir tri sinh tir ndm 2002
trg vé trude, néu khong xac dinh duoc chinh xac ngay sinh, thang sinh thi chi can ghi
nam sinh.

- Céc ¢t (3), (4) danh dau (X) theo gigi tinh cua cir tri.

- Cot (5) ghi rd: Kinh, Tay, Nung,...

- Cot (6) ghi rB: can b, cébng chuc, vién chuac, giado vién, luc luwong vi trang,
cong nhén, ndng dan, ndi tro, huu tri...

- Cot (7a), (7b) chi ghi dia chi noi thuong trd hoac noi tam trd cua cir tri vao cot
tuong tng tiy theo noi cir tri co nguyén vong ding ky tham gia bo phiéu.

+ Trudng hop cir tri ding ky bo phiéu & noi tam trd thi ghi chi vao cot (12) thoi
gian bit dau dang ky tam trd.



+ Truong hop cir tri 1a quan nhan dang ky bo phiéu tai don vi vil trang nhan dan
thi ghi tén don vi hanh chinh cip x4 noi don vi déng quan.

+ Truong hop cir tri 1a dbi twong quy dinh tai Piéu 34 cua Luat Bau cr PBQH va
dai biéu HDND, cir tri ding ky bo phiéu theo té chirc, don vi (bénh vién, nha an
dudng, co s& gido duc, doanh nghiép, co so cach ly phong chng dich bénh...) thi ghi
tén va dia chi cua td chirc, don vi noi t6 chtrc dang ky 1ap danh sach ci tri.

- Céc ¢t (8), (9), (10), (11) thuc hién danh déu nhu sau:

+ Ctr tri dang ky bo phiéu ¢ noi thuong tri hodc noi tam trd ¢6 thoi gian dang ky
tam trd tir 12 thang tré 1én tinh dén ngay bau cir thi danh dau (X) vao ca 4 cot (8), (9),
(10), (11).

+ Cir tri dang ky bo phiéu tai noi tam tri ma thoi gian ding ky tam tra chua du
12 thang tinh dén ngay bau cir, cir tri 1a quan nhan (luc luong vii trang) bo phiéu tai
don vi vil trang nhan dan thi danh dau (X) vao cot (8), (9), (10).

+ Céc ctr tri con lai danh dau (X) vao cot (8) va (9).

+ Panh dau (0) vao c4c 6 con lai.

- Cot (12) ghi chi cuy thé vé cac noi dung sau day:

+ P6i voi cur tri 1a nguoi tam tra dang ky bo phiéu tai dia phuong thi ghi thoi
gian bat dau dang ky tam tra tai dia phuong (bat dau tam trd tir nam 2019 trg vé trudc
thi chi can ghi nam; tir nam 2020 dén nay thi ghi rd thdng va nim) dé 1am co so Xac
dinh sb cap Hoi dong nhan dan ma cir tri dugc tham gia bau cu.

+ Cu tri thudc ddi twong quy dinh tai khoan 5 Biéu 29 cua Luat Bau cir PBQH
va dai biéu HDND thi ghi “Nguoi dang bi tam giam”, “Nguoi dang bi tam giir”
“Nguoi dang chap hanh bién phap...”.

+ Cur tri da dwoc cap Giay chiing nhan dé di bo phiéu ¢ noi khac thi ghi “Bo
phiéu & noi khac”; ctr tri 12 quan nhan da xin cap gidy chiing nhan dé tham gia bo
phiéu ¢ noi cu tra thi ghi “Boé phiéu ¢ noi cu tra”.

+ Cu tri dugc bd sung vao danh sach cir tri theo quy dinh tai Diéu 34 cua Luat
Bau cir PBQH va dai biéu HDND thi ghi “Cur tri khong cu tri ¢ dia phuong”.

+ Viéc x0a tén trong danh sach ctr tri theo quy dinh tai cac khoan 3, 4 va 5 Diéu
30 cua Luat Bau cir PBQH va dai biéu HDND

(***) Pdi v4i huyén khong ¢ don vi hanh chinh x4, thi tran thi Chu tich Uy ban
nhan dan huyén ky tén va déng dau. Truong hop Phé Chu tich Uy ban nhan dan ky
thay Chu tich thi trinh bay nhu sau:



TM. UY BAN NHAN DAN
KT.CHU TICH
PHO CHU TICH

2. Thé Cir tri:
a) Mdu Thé Cir tri dwoc ldp theo Mdu 11/HPBC
M4u sé 11/HPBC

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
........ (@) Poc 1ap - Tw do - Hanh phdc
THE CU TRI

BAU CU PAI BIEU QUOC HQI KHOA XV
VA BAU CU PAI BIEU HQI PONG NHAN DAN CAC CAP
NHIEM KY 2021 - 2026

[ 03N TZ: 1 (=1

Ngay, thang, ndm sinh: @ ..o ssesssens

GHGT NN oottt bbb benas

INOT CU T @) oottt

SOTHE CUTRIE: .o, Ngay ........ thang ....... nam 2021

KHU VUCBO PHIEU SO:........ovvoe . TM.UY BAN NHAN DAN
o . CHU TICH®

Xa/phuong/thitran:...................oeeeeennen. (Ky, ghi 6 ho va tén,

Huyén/quan/thi xa/thanh phd: déng dau ciia UBND)

Tinh/thanh phé:

b) Huwong ddn cach ghi mdu

Kich thuéc Thé ctr tri bang mot trang gidy A6 (10,5cm x 14,8cm) theo chiéu
ngang kho gidy

(1) Ghi tén x4, phuong, thi trin; dbi voi huyén khong co don vi hanh chinh x4, thi
tran thi ghi tén huyén.

(2) Ghi theo ngay, thang, nam sinh trong danh sach cir tri.

(3) Ghi dia chi noi dang ky thuong trd hodc noi dang ky tam trd ma cir tri lya
chon dé tham gia bo phiéu bau cir (nhu di ghi trong Danh séach ctr tri).



Déi véi ctr tri 1a quan nhan tham gia bo phiéu tai don vi vii trang nhan dan thi ghi
tén don vi hanh chinh cip x4 noi don vi vil trang déng quin; ¢ noi khong c6 don vi
hanh chinh x4, thi tran thi ghi tén huyén.

Déi voi cir tri 13 ngudi dang bi tam giam, tam giit, ngudi dang chap hanh bién phap
dua vao co s& gido duc bat budc, co s cai nghién bat budc thi ghi tén trai tam giam, co
quan cong an dang thuc hién viéc tam gii, co so gido duc bat budc, co so cai nghién bat
budc.

(4) S6 thé cu tri duoc ghi theo sb tha tu twong wng trong danh séch cir tri.

(5) Pbi voi huyén khong c6 don vi hanh chinh x, thi tran thi Chu tich Uy ban
nhan dan huyén ky tén va dong dau.

Truong hop Phé Chu tich Uy ban nhan dan ky thay Chu tich thi trinh bay nhu
Sau:

TM. UY BAN NHAN DAN
KT.CHU TICH
PHO CHU TICH

Luuy:

- Trong truong hop don vi vii trang nhan dan duge xac dinh 1a khu vuc bo phiéu
riéng thi Chi huy don vi vii trang nhan dan t6 chac viéc 1ap danh séch cir tri, ghi Thé
ctr tri d6i Vi Cac cir tri 1a quan nhan trong don vi va chuyén cho Uy ban nhan dan cap
xd dé Chu tich Uy ban nhan dan cip x4 ky, dong dau vao danh sach ct tri va Thé cir
tri.

- Khi cir tri bau ctr xong, T6 bau cir ¢6 trach nhiém dong dau “Da bo phiéu” vao
mat trudc Thé cir tri.

Il. HUONG DAN CU THE:

*** Ch{ vy quan trong: Khi st dung Excel hay cac phan mém Co s¢ dit lidu
trén Hé diéu hanh Windows dé nhap dit liéu cho ngay va sé thuong hay phéat sinh 15i,
do mic dinh cac phan mém néi chung l1a theo kiéu Anh/M¥ (ttc 1a phai nhap theo dang
thang/ngay/nam d6i vai dir lisu ngay va nhap 1,234.56 ddi véi dit liéu dang sé). Néu
theo thoi quen nhap dir liéu ngdy theo dang ngay/thing/ndm hoic nhap s dang
1.234,56 thi s& bj 15i dit liéu = s& dan dén két qua tinh toan, thong ké s6 liéu bi sai.

Dé khic phuc tinh trang nay va thiét 1ap lai cach nhap ngay va sé theo théi quen
cua Viét Nam, can tién hanh dinh lai dang thic ngay (theo dang ngay/thang/nim) va
s6 (theo dang 1.234,56) trén Hé diéu hanh Windows va dinh dang lai cach hién thi
ngay va s trén Excel. Tién hanh nhu sau:

* Trén Hé diéu hanh Windows (Win10):



- Bugc 1: Ma Control Panel bang cach: Click nat Start - god ‘Control Panel’

- .| Control Panel

= Click biéu twgng Control Panel aep

- Budc 2: Trong cira sd Control Panel, tim va mé muc ¢6 noi dung ‘Change
. ‘ Clock and Region
date’ time’ Or number format’ ‘7 Chaﬂgedrate.t\me‘ornumberformats

l‘_’ Region
Change date, time, or number formats

- Buéc 3: Tiép tuc md muc Region

-
¥ Region Tai danh sach Fomat chon
Vietnamese (Vietnam)
Formats  Administrative
Format:
Vietnamese (Vietnam) e v|
Language preferences |
Date and time formats
Short date: dd/ MM/ yyyy ~
Long date: dd MMMM yyyy ~
|
Short time: h:mim t w
Long time: h:rmm:ss tt ~
First day of weelk: ThirHai W
Examples |
Short date: 15/03,/2021
i
Long date: 15 Thang Ba 2021
Short time: 231 CH
L time: 8:51:23 CH . N ,
eng Hme Ckick vao nit OK }
) al settings...
Concel | | oph

+ Pé diéu chinh dang thire Tién té : Click chon Ngin/Tab ‘Currency’:



¥ Customize Format >
Mumbers CUTENCY  Time ta
:ll 1. Ckick‘Currency’]
Example
Positive: | 123.456.789,00 4 Megative: | -123.456.789,00 4

2. Stra lai dang tién té thanh “VND’ (néu cz‘in)}

Currency symbol: E T
Positive currency format: 1,1d w
Megative currency format: -1,1d w
Decimal symbol: . w
Mo. of digits after decimal: 2 w
Digit grouping symbaol: . v
Digit grouping: 123.456.729 w

3. Click nut ‘Apply’

Cancel Apply

Click Reset to restore the systemn default settings for
nurmbers, currency, tirme, and date.

Feset

* Trén phan mém Excel: Cac biéu mau file Excel trong khi thiét ké da dinh
dang san céc cot dit liéu ngay theo dang dd/mm/yyyy va céc cot dit liéu sb theo dang
#.##4# ## (1.234,56) nén khi str dung khong can diéu chinh lai.

1. Lap danh séach cir tri:

- File Excel “Mau 33_HPBC - Danh sach cu tri” duogc thiét ké dé lap
danh sach cir tri, gom 03 Sheet chinh: ‘NhapDS’; ‘DSCutri’; ‘DSIntheCutri’.
(xem hinh bén dudi)



© 2o AR W e

Tink Dong Thip

TINH BONG THAP

Huyén Chiu Thanh

HUYEN CHAU THANH

Xii Tin Thuin Dong

XA TAN THUAN PONG

DANH SACH CU TRI
BAU CU PAI BIEU QUOC HOI KHOA XV
VA HDND CAC CAP NHIEM KY 2021 - 2026

Khit vige bo phidu sa: 1]
Hop tén ngudi ky Duwong Thanh Tiin [ Ngay biu cir| 23/05/2021]

s6 o i tim Ngiv, | ng | Din | Nehe — Neicrin i JBéu ca Baw cir DB HDND]

T ’ thing, tie nghigp Thwing ra___| Ty trit DBQH | Tinh [Huyén Xi ]

(1) @) 3) [CENT! ©) (7a) I (7b) ® @[ agfan] ()
X - 3 L.

Sheet ‘NhapDS’ duogc Sheet ‘DSCutri’ dwoC thidt |51 [ 51 {suimm s i o cuon
ee ap uoQ : x

thiét ké dé nhap dir
ligu ve cur tri

T NhapDs | BsCutri

ké @é In Danh sach cir tri
theo mau de¢ niém yet

DSintheCutri

DlTracuu | &)

Shept ‘DSIntheCutri . dugc thiét ké
deé tao dir liéu nguon dung cho
Viéc tron thu va In Thé cir tri

x
x
x
%

2019

2019
2019

Nhip thém ngay tam (ri vao ejt ‘Ghi chir’

nhap dit ligu. Khéong dwroc x0a cac 6 TO mau xanh nay

a) Nhap di ligu trén Sheet ‘NhapDS’:

- Chi can nhap dung thong tin theo quy dinh vao Sheet ‘NhapDS’ thi cac
thong tin s& duoc tu dong chuyén sang cac Sheet ‘DSCutri’ va ‘DSIntheCutri’.

- Trén Sheet ‘NhapDS’: c4c cot T6 mau xanh, co thiét ké cong thic
nham kiém tra dir liéu nhap vao tu dong dién mot sé thong tin thuong gap khi

Cac thong tin can nhap gom:

- Tén Huyeén/Thanh pho,

- Tén Xa/Phuong/Thi tran,

- Khu vuc bo phiéu,

- Ho tén Nguoi ky Danh sach va

- Cot S thir tu: 6 cdng thirc, s& tu dién
s0 thir tu khi nhap ho va tén cir tri

- Cot Dan toc: co cong thirc, ty dién dan toc
‘Kinh’ khi nhap ho va tén ct tri, c6 thé sira lai
dan toc khac

A B c G H 1 1k | L . . , .
1 Tiuk Doug Thip INH PONG THAP DANH SACH CU TR Thé cur tri (Chfl tich/Phé Chu thh)
2 Thanh pho Cao Lank [THANH PHO CAO LANH BAU CU PAI BIEU QUOC HOI KHOA XV N *

/ Phwémg 6 PHUONG 6~ VA HPND CAC CAP NHIEM KY 2021 - 2026 .

4 Khu vige bo phicu so: 3 I X 5 A
Ny Ho tén nguoi ki Nguyén Van Cuing \ Ngay biu cir| 23/05/2021 / Loi: chua du 18 tuoi ...
6
7 S — v .| Dim Nghe Noi ew trid Bau cir| Bau e DB HDND .
Ho vi ten P’ Nir | ¢ — - e Ghi chii
s 1T thing, tge | nghigp Thiémg tr pm tri DBQUTTAN [Theyén| Xa
9 () 2) (3) @ | 5 (6) Z (7b) 9) | AoNdD | (12)
10 1|Lé Phong Vinh 01/01/1975 Kinh |Cong chire 34756, Khom 4 x X x N
11| 2|Lé Naoc Hoing Lan 20111974 x| Kinh |visecfire |16 36, Khom 4 x x | x|\
12 3|Lé Hoing Vinh Nhit 26/09/1999| o _L-Kinh |Sinhvién |16 36 Khom 4 VARE xlox |x
13 4|Lé Nage Lan Thanh 12/082003| " | Kinh |sinhvien |16 36, Khom 4 /1 x x| ox |x Chua i 18 tudi, kiém tra va nhip lai c6 'Ngiy thang nim sinh’
14 5 [Nguyén Thuy Loan 20/03/1984| x| Kinh |Cong chic 635, Khom4 | x x | x| x [\zo10
15| 6|Nguyén Quéc Khanh 15/05/1983 Kinh_|Céng chic 76 35, Khom 4 X x| ox |x Nhip thém ngay tam tri vao c0t 'Ghi chi' g
16 7|Nguyén Neoe Lién 14/06/1985| x| Kinh |Congchic |16 32 Khom4 X X X X 018
17 8| Tran Minh Pire 20007/1978 Kinh |Cong chirc T6 32, Khom 4 x x | x| x Nhdp thém ngay tam tri vao cot 'Ghi chi’
18 9|Pham Hoing Phuong Huynh 2004 x| Kinh |Céng chic |18 15 Khom 4 X x| ox | x “hara i 18 tubi, kiém tra va nhip Ial cd ‘Ngay thing nim sinh’
19 10| Truong Thi Thuy Hing 16/08/1982| x| Kinh |Congchire |74 15, Khom 4 X X |ox |x
20 11|Pdo Lam Vi 24/05/2003 Kinh |Viénchie |Té 15, Khom4 x x | x | x Cllyra dii 18 tubi, kiém tra va nhip Ini c6 'Ngay thang nim sinh’
21 12|inh Thi Thanh Thug 27/03/1978| x| Kinh |Céng chic |14 15 Khom 4 X x| x| x \ -
22 13 |Lé Trung Tin 20/12/1981 Kinh |Nong din T4 15, Khom 4 X x x X Al ” H /| A A a
23| 14|Nguyén Thuy Kim Ngin 12/08/1982| x| Kinh |Conguban |16 15, Khom4 / \ x lx o lox |x . Loi: Cur tri tam trd ma khong nhap
24 15|Dinh DS Huyén Anh. 01/09/1987| x| Kinh |Noi tre T6 15, Khom 4 X X X X A ]
25 16|péng Nguvé):\ Phic 12/12/1980 Kinh |Gido :én 16 15, Khom 4 x x lox | x [/200 ngay tam tru
26 17|V Thi Kim Tiéng 02/06/1905| x| Kinh [NGi trg T6 33 thm4 X x x x Nhip -
27 18|Lé Viin Puge 11/12/1968 Kinh in T4 33, Khom 4 \ X X X x A 2019
28 | 119 ran Hir Phong 15/10/1976 _Kinh_|Vien chirc T8 nfamm x x| ox |5/ 2010 §
29 20|Lurong Vin Bén 16/06/1978 Kinh_|Huu tri T6 33 JKhom 4 X X X |A Nhip them ngiy tam (i vao cot 'Ghi chi’ \
| v

- Céc Cot nay cd cdng thirc, ty danh dau X

khi nhap ho va tén cir tri. Truong hop cu tri

tam trt chua du 12 thang thi khong dugc

bau BB HDND cip x&, x6a dau X ¢ cot 11
..(xem phan hwéng ddn chung)

- Cot nay c6 cong thie dé kiém tra dir liéu nhap
vao. Truong hop nhap ngay thang nam sinh ma
chua da 18 tudi tinh dén ngay bo phleu bau cir s&
hién théng béo 15i “chua du 18 tudi ...
hop ctr tri tam trd ma khong nhap vao cot Ghi cha
ngay thang nam tam tra ciing s& c6 thong béo 1.

”. Trudng




Luu y:

- Khi nhap dix liéu ma cac & dir liéu ddi mau 1a co 16i, can kiém tra va
nhap lai dit liéu cho dung theo canh bao 15i hién 1én bén phai.

- Theo quy dinh, mdi Khu vuc bo phiéu c6 téi da khong qua 4.000 cir tri.
Do vay, Sheet nay thiét ké sin 4.000 dong dé nhap dir liéu téi da. Tuy nhién, hau
hét cac Khu vuc bo phiéu ¢6 s6 ctr tri it hon 4.000, trong trudng hop nay cé thé
chon cac dong (chon nguyén dong) thira bén dudi dé dn di hodc xd6a bo bét bing
cach:

+ An dong: Bam phai chudt vao cac dong chon > Chon Hide’

+ X6a dong: Bam phai chudt vao céc dong chon > Chon ‘Delete’

- Trudng hop x6a dong hoac x6a di lidu trén dong 1am mat cong thic hay
bi 13i, thi sao chép (Copy) dit liéu tir cac dong trén xudng.

Dit liéu nhap trén Sheet ‘NhapD$S’ s& tu dong dugc chuyén sang Sheet
‘DSCutri’ nhu hinh sau:

A B [» D E ¥ G H 1 ! ®|L M
1 | Tinh Dong Thip TINH DONG THAP DANH SACH CU TRI
» Linh ITHANH PHO CAO LANH BAU CU DAI BIEU QUOC HOI KHOA XV

VA HDND CAC CAP NHIEM KY 2021 - 2026

Npgay biu cir 23/05/2021

No cur tri IBau cu[Bau cit PBHDND] o
Tam tri IDBQH | Tinh [Huygn| Xa |
Lzl h T . 10,

FETS YT
s [ =] x |=
s | =] x | x
I x [x ] x| x
| x [ x| x | x
T4 35, Khom 4 I s [ x| = | x| 2000

/ Luu y: Khong dugc xoa cac 6

s A ,
TSCT chaa 4. h
023 TSCT chia 4 cba du 0 L CO Con g t IIC
A B C D E F G H 1 J K L M N
1 UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG 6 Dic ip - Tir do - Hanh phic
3
4
L] DANH SACH CU TRI
i BAU CU DAI BIEU QUOC HOQI KHOA XV
6 VA BAU CU DAI BIEU HQI PONG NHAN DAN CAC CAP NHIEM KY 2021 - 2026
—> Khu vire bo phiéu s6 3 thuge Phwromg 6, i
9 Thanh phé Cao Linb, Tinh Dong Thip
Ngay, thing, | .| Din yiicx " Noi ew trit Biu cir| Bau cir DB HDND| .
e N N N
mimsink | U] tie ‘ghe nghiép Thimg tri Tym tr DBOH | Tinh [Huyéu| xa | O M
L) FEVRE7Y L5) L6). L2a) L), L Q) AT AR L1

01/01/1975| x Kinh “ong chire T6 36, Khom 4

20/11/1974 x | Kioh |Vi T6 36, Khom 4

26/09/1999| x Kinh To 36, Khom 4

T6 36, Khom 4 x X x X
Cong chire T6 35, Khom 4 x x x x_[2019
ng do co 14 nam va 10 mi
TM. UY BAN NHAN DAN

CHUTICH

Nguyén Van Cwimg

NhapDS | DSCutri | DSintheCutri | DLTracuu ¥

Chuy quan treng: Khong dwec x0a cac 6 dir liéu co cong thac
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b) In Danh sach ci tri:

Sau khi nhap dir liéu trén Sheet ‘NhapDS’, dir liéu nay sé tu dong duoc
chuyén sang Sheet ‘DSCutri’, chi can kiém tra so bd 1a c6 thé in ra giay dé
niém yét.

M@t s6 luu y:

- Sheet ‘DSCutri’ dugc dinh dang dé in trén khé gidy A4; sau khi in ra, c6
thé Photo phong to 1én Khé A3 dé sir dung (néu can).

- Sheet “DSCutri’ ciing duoc thiét ké sdn 4.000 dong (sé ct tri téi da ¢
mdi Khu vic bo phiéu). Néu truong hop sb cir tri ¢ Khu vuc bo phiéu it, con
thira cac dong bén dudi, thi chon cac dong (chon nguyén dong) thira bén dudi dé
dn di hodc x6a bo bét bang cach:

+ An dong: Bam phai chudt vao cac dong chon = Chon ‘Hide’
+ X06a dong: Bam phai chuét vao cac dong chon > Chon ‘Delete’

- Truong hop 15 x6a dir liéu trén dong lam mat cong thac hay bi 16i, thi
sao chép (Copy) dir liéu tir cac dong trén xuong.

c) In Thé Cu tri:

Luu y: Cac file ‘Mau 33 HPBC - Danh sach cu tri’ va ‘Mau 11 - The
Cu tri - A4’ nén luu trén cung 01 thu muc trén dia D: hoac dia E:, vi du:

| < | Lap DS -InThe cu tri

“ Home Share
«— v 1 > ThisPC > DATA (D) » Lap DS-InThe cu tri ~ (@] D SearchlapDS-InTh

A

=| Documents Name Date modified Type Size

=] Pictures @ Hudng dan Lap Danh sach va In Thé Ci tri

Bien ban Mau 11 - The Cu tri - Ad - CT Ky

HOC KY S Mau 33_HBBC - Danh sach cu tri

Lap DS - InThe ¢ B Mau 33_HDBC - Danh sach cu tri

ME LAN S Mau 33_HDBC - Danh sach cu tri_1
B The Cutri - Mau 11

@ OneDrive
- Dt liéu ngudn dé in Thé Ctr tri nam trén Sheet ‘DSIntheCutri’, duoc tu
dong cap nhat khi nhap dix liéu trén Sheet ‘NhapDS’.

- Theo quy dinh mau Thé Cir tri (Mau 11/HPBC) in trén kho gidy A6, nén
duoc thiét ké 04 Thé cir tri trén 01 trang khd A4 (nhu hinh bén duéi) dé in mot
trang A4 sé c6 dugc 04 Thé c tri.

- Thao téc tron thu, 13y thdng tin tir Sheet ‘DSIntheCutri’ trén file ‘Mau
33 HDBC - Danh sach cu tri’ sang file ‘Mau 11 - The Cu tri - A4’ da duoc
thue hién truge. Sau khi nhap xong thdng tin vé cir tri trén Sheet ‘NhapDS’ thi
c6 thé mé file ‘Mau 11 - The Cu tri - Ad.doc’ dé in Thé Cir tri.
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+ B
N UV BAN NHAN DAK  CONGHOLXAHOT CHU NCHIA VIET NAM Y BAN NHANDAN CONE HOA XA HOT CHIU NEHIL VIET VAN
PHUOGNG 6 i Péc Lip - Tir do - Hanh phiic PHUGNG 6 Déc Iip - T do - Hanh phiic
THE CU THE CU
BAU CU PAI BIEU QUOC HOI KHOA XV BAU CU BAI BIEU QUOC HOI KHOA XV
VA BAU CU PAI BIEU HOI DONG NHAN DAN CAC CAP VA BAU CUDAI BIEU HOI BONG NHAN DAN CAC CAP
NHIEM KY 2021 -2026 NHIEM KY 2021 -2026

Ho vé tén: Lé Phong Vinh Ho v tén: Nguyén Ngoc Lién

Ngav, t.hang nam sinh: 01/01/1975 Ngay, thang, ndm sinh: 14/06/1985

G timh: Gudn tink: Ni

ot o s T8 36, Khém 4 Noi cw tri: T4 32, Khém 4
S6 THE CU TRI: 1 Nedy T4 thdng 03 ndm 3037 S6THE CU TRI: T Higdy 1 thdng 03 ném 3037
KHU VU'C BO PHIEU S6: 3 TM. UY BAN NHAN DAN KHU VU'C BO PHIEU SO: 3 TM. UY BAN NHANDAN
Phuimg 6 CHU TICH Pluimg 6. CHU TICH
Thanh phé Cao Linh Thanh phé Cao Lénh
Tish Déng Thap Tinh Béng Thap

Nguyén Van Cuimg Nguyén Van Cuémg
UV BAN NHAN AN CONG HOA XA HOT CHU NGHIA VIET NARL ™ UV BAN NHANDAN CONG HOL X HOT CHU NEHILVIET NAN)
GNGs Bic lap - T do - Hanh phuc PHUGNG'S Bioc lap - T do - Hanh phic
THE CU TRL THE CU Tl
BAU CU BAI BIEU QUOC HOI KHOA XV BAU CU DAI BIEU QUOC HQI KHOA XV
VA BAU CU DAI BIEU HOI DONG NHAN DAN CAC CAP VA BAU CU DAI BIEU HOI BONG NHAN DAN CAC CAP
NHIEM KY 2021 -2026 NHIEM KY 2021 -2026
Ho va tén: L& Trung Tn Ho va tén: Trin Hiru Phong
Ngay, thing, ndm sinh: 20/12/1981 Ngéy, thing, nim sinh: 15/10/1976
Gidi tinh: Nam Gidi tinh: Nam
Noi cu triv: Té 02, Khém 01 Noicetr: To23,4p1

sO THE CU TRI: 13 Negay 14 thang 03 nam 2021 SO THE CU TRI: 19 Negay 14 thang 03 nam 2021

KHU VU'C BO PHIEU 50: 3 TALUY BAN NHAN DAN KHU VU'C BO PHIEU $0: 3 TM.UY BAN NHANDAN

Phung 6 CHU TICH Phumg 6 CHU TICH

ThanhphoCan Lénh ThanhphoCan Linh

Tinh Déng Thip Tinh Déng Thip

Nguyén Vin Cuwimg Nguyén Vin Cuimg

*** THU'C HIEN IN THE CU TRI THEO CAC BUOC SAU:
Budc 1: - Mo File Excel ‘Mau 33 HPBC - Danh sach cu tri’
Budc 2: - Mo file Word ‘Mau 11 - The Cu tri - A4’

Budc 3: - Cap nhat thong tin (da duoc tron) dé in:

+ Trén cta s6 Word, chon Menu ‘Mailings’ > Chon nat ‘Select
Recipients’ - Chon ‘Use an Existing List ...’

Mau 11 - The Cu tri - A4 [Compatibility Mode] - Word

(4]

Y

Insert

Layour  References  [INETTE]

Home

i &

Envelopes Labels  Start Mail | Select
Merge - Recipients =
reate & Type 2 New List

........ = —  CONGTOLTARS p— . . . T T Vi T |
B XA TAN THUAN BONG e kip - Tt 3 1. Ckick ‘Malllngs’ Hanh phic
<
U CU DAL BIEU QU BAU CUPATBIEU QUOT HOT KHOA XU

B.
) VA BAU CU DAI BIEU HOI PONG Y
NHIEM KY 2021 -20:

Ho vi tén: Lé Phong Vinh
- Ngiy. thing, nim sinh: 01/01/1975

Gidi tinh: Nam

Noi cur trii: T 36, Khém 4

Nedy 13 themg 03 nam 2021

Nedy 13 themg 03 na
TM. UY RA\ NHAN DAN

- SO THE CU' TRI: 1 7 i
- KHU VU'C BO PHIEU SO: 1 TM. UY BAN NHAN D. TVU'C BO PHIEU §6: 1
- Xa Tén Thuan Déng CHU TICH an Thuan Pong CHU TICH
Huyén Chiu Thanh
Tinh Péng Thip . .
3. Ckick ‘Use an Existing List

| Duong Thanh Ting

\,\ TJ\.I\ THUAN DONG

TA\ THUAN DONG

TRI THE CU TRI
BAU CT DAI BIEU QUOC HQT KHOA XV | BAU CT7 DAT BIEU QUOC HQI KHOA XV
VA BAU CU DAI BIEU HOI DONG NHAN DAN CAC CAP | VA BAU CU DAT BIEU HOI DONG NHAN DAN CAC CAP
I NHIEM KY 2021 2026
- ]

NHIEM KY 2021 -2026
w m

Page 10f1 Owords English (United States)
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+ Trong cira s6 “Select Data Source’, tim chon thu muc chira file Excel
‘Mau 33 HDBC - Danh sach cu tri’, nhu hinh bén dudi:

@ Select Data Source

mon-toan-lop-
Office 2016
TonghopKqBC

VINH NHAT w

X

gel

« v 1 » ThisPC > DATA (D)) > Lap DS-InThe cu tri v [$] Search Lap DS - In The cu tri
Oenize = Newfolder |1 Chon thu myc chia file dit liéu ngudn ]E ™ e
. Windows-SSD(C™ N Date madified Type Size
~- DATA (D) ] Sachva InTheé Cirtri 14/03/2021 9:47 P DOCX Document 4653
_Baucu2021-2 14/03/2021 7:03 AM Microsoft Word 97... 7
_BauCu_2016 Mau 33_HDBC - Danh sach cu tri 14/03/2021 6:56 AM XLS Worksheet 5612
750 F 5 Mau 33_HDBC - Danh sach cu tri 14/03/2021 9:09 PM XLSX Worksheet 1.035
Lap DS - In The 12/02/2021 11:18 AM XLS Worksheet 4.221
LPVINH 11/03/2021 5:24 AM DOCX Document 15
ME LAN

Open ]

<

New Source...

File name: |Mau 33_HDBC - Danh sach cu tri

Cancel

Select Table 1. Chon Sheet ‘DSIntheCutri$’ rx
MName Description  Modified Created Type ~
DL 12:00:00 AM  12:00:00 AM  TABLE
DLTracuu$ 12:00:00 AM  12:00:00 AM  TABLE
DSCutri$ 12:00:00 AM  12:00:00 AM  TABLE
DSCutri$Print A 12:00:00 AM 12:00:00 AM  TABLE
DSCutrisPynt Titles 12:00:00 AM 12:00:00 AM TABLE

12:00:00 AM  12:00:00 AM  TABLE
DSIntheCutri$Print_Area 12:00:00 AM  12:00:00 AM  TABLE
=] NhapDs$ 12:00:00 AM  12:00:00 AM TABLE [ 2. Chon chon/nut ‘OK’ ]
= NhapDS$Print Area 12:00:00 AM  12:00:00 AM TABLE ’ v
< >
—==
First row of data contains column headers oK Cancel y
A

+ Xem, Kiém tra, Xut ra file hoic In truc tiép Thé cu tri ra may in:

Mailings Review View

5 B

X
o=

[==]

Text Box Tools Table T

Format Design Layout
E} Rules -

Y Match Fields

Mau 11 - The Cu tri - A4 [C¢

Ckick nut ‘Finish & Merge’ >
‘Edit Individual Documents’ ...d¢
xuat ket qua sang 01 File khac

Findecipient
jht Address Greeting Insert Merge Preview g Finish &
elds Block Line Field ~ Tabels | |pecilts| (¥ for Errors Merge ~
Write & Inger== p ults Ly Edit Individual Documents...
¢

Ckick ‘Preview Results’ dé
xem két qua

Ckick nat “t61’, ‘lui’, ‘dau’,
‘cudi’ hoac go truc tiép so

dong mudn xem két qua

.1 )
gl I D@ Print Documents...

E

1 5= Send Email
)

BEHTTFING

J

Ckick nut ‘Finish & Merge’ =
‘Print Documents ...” dé In ket
qua ramay in
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p
Tron dir liu va x,uat ra file Tron dit liu va In ra may in
Word khéc
N\
L L
Merge to New Document ? s Merge to Printer ? x
Xuat toan bo két qua ] . T
Mergffﬂ Print rff__ords Xuat ket qua dong dang chon
O ® i
O Current record O Carrent record
O Erom: To: From: To:
Cancel Cancel

L

[ Xuat két qua tir dong ... dén dong. .. ]

+ Sau khi bam nat Ok, két qua s& dugc xuat ra mot file Word khéc hoic
Xuat thang ra may in dang két ndi véi may tinh dang st dung.

- Truong hop xuat ra file khac, thi luu lai file ndy, c6 thé in ra gidy hoic
chép sang may khac dé in.

- Truong hop xuat ra may in thi may in phai duoc mo va nap giay san.

Trén ddy la hwong ddn lgp danh sach ci tri, in dang sach ci tri va in
thé cie tri phuc vu cong tac bdau ci dai biéu Quéc hgi khéa XV va dai biéu Hgi
dong nhan dan cac cap nhiém ky 2021 — 2026.

Trong qua trinh nghién ciru, sir dung néu c6 van dé chwa ré hoic
c6 phat hién 16i, dé nghi cac dong chi lién hé ngay véi nhom tac gia dé
hwéng din hodc c6 diéu chinh kip thei nham phuc vu tét cho cong tac
bau cir. Thong tin lién hé:

1. Lé Phong Vinh, Truéng phong Hanh chinh — Lwu trir, Vin phong
Tinh ay

- Pién thoai: - Di dgng: 0939295455 (Zalo) hoac 0913967107

-Email:  lephongvinh@gmail.com

2. Lé Thai Quéc, Chuyén vién Vin phong Sé Néi vu.
- Dién thoai: - Di dgng: 0786943528 (Zalo)
- Email:  ltquoc.snv@dongthap.gov.vn

Xin cam on cac ddng chi./.


mailto:lephongvinh@gmail.com
mailto:ltquoc.snv@dongthap.gov.vn

